
DEPARTMENT OF HEALTH AND HUMAN SERVICES

MEMORANDUM 
(Other than Coach Class Memorandum referenced in Section 6.4.3 of the HHS Travel Manual) 

TO: FROM: SUBJECT:
Justification for Use of Other than Coach Class Travel 

I am requesting Other than Coach Class travel accommodations based on the criteria checked below:
No space is available in Coach Class and the trip cannot be scheduled on other flights/carriers or routing in time to accomplish 
purpose of travel, which is so urgent that the travel cannot be postponed. 

My physical condition, as documented by the attached letter signed by my personal physician or specialist, in accordance with the 
Reasonable Accommodation process, requires that I use Other than Coach Class travel service. (Letter must specify class of 
accommodations required by  medical condition.) 

Other than Coach Class accommodations are required for security purpose(s), as documented by the attached letter from the Chief 
of Security of the Department. 

Travel by Coach Class on foreign carrier does not provide adequate sanitation, and use of foreign-flag air-carrier service is 
approved in accordance with the Fly America Act and Open Skies Agreement. 

Use of Other than Coach Class accommodations would result in an overall cost savings to the Government. (Cost analysis must be 
attached to travel request/notification and authorization.) 

Scheduled flight time, not including domestic layovers, is in excess of 14 hours, and a rest stop cannot be taken because of the 
urgency of the mission. (Travel should be urgent because of the nature of the task, not because the employee is delayed due to 
personal choices such as  electing to take a later flight, which creates time pressure.) 

A rest stop is: 

1. A stop-over point during travel; 

2. Of up to 24 hours; 

3. Midway in the journey, or as near to the destination as the schedule permits; or 

4. At the destination. See FTR 301-11.20  or JFTR U4326 . 

Explain in specific detail how item(s) checked above applies to you. All  requests for round-trip accommodations via Other than Coach 
Class must be justified as to each direction and/or segment of travel.) 

SIGNATURE Approved Disapproved DATE

PSC Publishing Services (301) 443-6740 EF

http://www.gsa.gov/portal/ext/public/site/FTR/file/Chapter301p011.html/category/21868/#wp1089778
http://www.defensetravel.dod.mil/Docs/perdiem/JFTR(Ch1-10).pdf
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Justification for Use of Other than Coach Class Travel 
I am requesting Other than Coach Class travel accommodations based on the criteria checked below:
No space is available in Coach Class and the trip cannot be scheduled on other flights/carriers or routing in time to accomplish purpose of travel, which is so urgent that the travel cannot be postponed. 
My physical condition, as documented by the attached letter signed by my personal physician or specialist, in accordance with the Reasonable Accommodation process, requires that I use Other than Coach Class travel service. (Letter must specify class of accommodations required by  medical condition.) 
Other than Coach Class accommodations are required for security purpose(s), as documented by the attached letter from the Chief of Security of the Department. 
Other than Coach Class accommodations are required for security purpose or purposes, as documented by the attached letter from the Chief of Security of the Department. 
Travel by Coach Class on foreign carrier does not provide adequate sanitation, and use of foreign-flag air-carrier service is approved in accordance with the Fly America Act and Open Skies Agreement. 
Travel by Coach Class on foreign carrier does not provide adequate sanitation, and use of foreign flag air carrier service is approved in accordance with the Fly America Act and Open Skies Agreement. 
Use of Other than Coach Class accommodations would result in an overall cost savings to the Government. (Cost analysis must be attached to travel request/notification and authorization.) 
Scheduled flight time, not including domestic layovers, is in excess of 14 hours, and a rest stop cannot be taken because of the urgency of the mission. (Travel should be urgent because of the nature of the task, not because the employee is delayed due to personal choices such as  electing to take a later flight, which creates time pressure.) 
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Explain in specific detail how item(s) checked above applies to you. All  requests for round-trip accommodations via Other than Coach Class must be justified as to each direction and/or segment of travel.) 
Explain in specific detail how item or items checked above applies to you. All  requests for round trip accommodations via Other than Coach Class must be justified as to each direction and/or segment of travel.) 
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